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IToo:xkeHne
0 MOpsAKe BeJAeHUus JUIHbBIX e padoTrHukoB MBOY «CII Nel
um. M. I'ydbanoBa»

1. O01He MoJI0KeHu s

1.1. Hacrostmee [lonoowcenue o nopsoxe 6eoenuss JUYHBIX Oel pabOmMHUKOE OpTaHU3allNH,
OCYIIECTBIISIFOLICH 00pa30BaTENbHYIO  JESATEIBHOCTh, pa3padOTaHO B  COOTBETCTBHHU C
OenepanbHbIM 3ak0HOM Ne 273-D3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepanumny
¢ u3MeHeHusaMHu Ha 29 nekaOps 2022 rona, @exnepaibHbM 3akoHOM 0T 27.07.2006 Ne 152 «O
NEPCOHAIbHBIX JaHHBIX» C U3MeHeHusMU Ha 14 urons 2022 roxa, Ykazom llpesunmenrta ot
30.05.2005 Ne 609 «O6 yrBepxkaeHuu [lonoxxeHus: 0 mepcoHaIbHBIX JaHHBIX TOCYAAPCTBEHHOTO
ciyxamero Poccuiickoit denepanuu ¥ BeIEHUU €ro JUYHOro Jena», TpymoBeim Koaexcom
Poccuiickoii denepanuu, KomanekTuBHBIM JOTOBOPOM, Y CTAaBOM OpPTaHU3aIMU, OCYIIECTBIISIONMIEH
00pa3oBaTeNbHYIO NeSITeNIbHOCTbD.
1.2. Jannoe IlonoxeHue omnpeaenseT MNOPSAOK BEACHUS JIMYHBIX JI€1 IE€JaroroB M HMHBIX
COTPYAHUKOB M pabOTHUKOB IIKOJIBI, OTPEACISIET TOPSIOK (OPMHUPOBAHUS, yI€Ta U XPAaHCHHUS,
BbIJIaYM JINYHBIX JIEJI BO BPEMEHHOE I10JIb30BAHUE, a TAK)KE OTBETCTBEHHOCTD, IIPaBa paOOTHUKOB
u JTUpEKTOpa o0pa3oBaTenbHON OpraHu3alIiHu.
1.3. Hacrosimiee [lonoxenune yTBep:kaaeTcsi IPUKa30M IO HIKOJIE U SBISETCS 003aTeNbHBIM IS
BCEX KaTeropuit MeAarorn4eckux u JIPYTHX COTPYJIHUKOB IIKOJIBI.
1.4. Benenne nUUHBIX J€] NEAArOroB U COTPYAHUKOB IIKOJIBI BO3JIAraeTCsl Ha CIELMAIUCTA T10
KaJpam OpraHu3aIui, OCYILECTBIISAIOLIEH 00pazoBaTeIbHYIO JESATEIBHOCTD.
1.5. JIuunoe nemo — OCHOBHOW JJOKYMEHT MEPCOHATIBHOTO yUeTa, COJAepKallnii Hanbosiee moJIHbIe
cBeZIeHMsI 0 pabOTHHKE 00pa30BaTeIbHON OPraHn3alliy U €ro TPYI0BOH AeaTeNbHOCTH. B muuHoe
JIeII0  BHOCSITCSI CBEJICHHUS, CBS3aHHbIE C TIOCTYIJIEHUEM Ha paboTy M  YBOJIbHEHHEM.
1.6. CBenenus, cojepskaiiyecs B JMYHOM JeJie, OTHOCSTCS K KOH(PUIeHIMaIbHON HH(pOpMaLny,
UMEIOT OTrpaHUYEHHBIN JOCTYTI " pasrIaleHUIo HE MOJIJIEKAT.
1.7. JluuHoe pmeno BemeTcss B TEUYEHHWE BCEro Inepuoja paboTel  pabOTHHKA.
1.8. Benenne HECKOJNIBKHMX JMYHBIX /1€ OJHOrO pabOTHUKA 00pa30BaTENIbHONW OpraHM3alluu He
JIOITYCKaeTCsl.

2. llopsinok (popMupOBaHUS JMYHBIX A€ COTPYAHHNKOB

2.1. ®opmupoBaHHE IHUYHOTO Jela TMEJaroroB W COTPYJHUKOB OOIIe00pa3oBaTeIbHON
OpraHM3ali TMPOU3BOAMUTCS HEMOCPEICTBEHHO IIOCie MpuemMa B 0011eo0pa3oBaTeIbHYIO
OpraHM3ali0 WM I[epeBoJa IMeJaroroB M COTPYJHUKOB U3 Jpyrod o00pazoBaTelbHOMN
OpraHH3aIHy.

2.2. B cooTBeTCTBUM C HOPMAaTUBHBIMU JIOKYMEHTAMHU B JINYHBIE JIeJIa TIeJJarOTOB U COTPYAHUKOB

OpraHu3alunu, ocymeCTannomeﬁ O6pa3OBaTGJ'IBHyIO ACATCIIbHOCTD, BKJIAABIBAOTCA CIICAYIOIINC



JIOKYMEHTBI:

JIJ1g memaroros:

e 3asgBJICHHE O MpUeMe Ha paboTy;

e 3asgBJICHHE O COTJIACUU Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX MEAarora;

e CIpaBKa O HAINYUHU (OTCYTCTBUH) CYAUMOCTH U (Win) (akTa yroJIOBHOTO TPECieOBaHUS,
BBIIAaHHOT'O COOTBETCTBYIOLLIUM OPTaHOM IIPAaBOIOPSIKA;

e aBToOHorpadus;

e KONHMH JJOKYMEHTOB O KBATH(HUKALNY WU HATMYNE CICIMAIbHBIX 3HAHUH (TIPU HAJIMYWH);

e  KOIHHU aTTECTALMOHHBIX JTUCTOB (IIPU HAJIUYHUN);

e  KOIHHU JOKYMEHTOB O HarpakJeHuu (Mpu HAIUYHH);

e  XapaKTEpUCTUKU, PEKOMEHIATENbHbIEC MMChMA (IPU HATUYHH);

e IpHUKAa3 O IpUeMe Ha padoTy;

e IIPUKa3 O MEPEBO/IE HA UHYIO JOJDKHOCTSH (IIpU HAJINYMH);

e TPYIOBOW JOroBOp (C MOCIHEAYIOUIMM BKJIIOUEHHUEM JOIOJHUTENbHBIX COIJIAIIEHUN K

TPYZIOBOMY JIOTOBOPY);

Jl1s paOOTHUKOB:

e 3asgBJIEHME O IIpUEMeE Ha padoTy;

e 3asBJICHME O COIVIACUU Ha 00PabOTKY NEPCOHAIBHBIX JaHHBIX II€/1arora;

e CIHpaBKa O HAJIMYUHU (OTCYTCTBUHM) CYAMMOCTH M (WiM) (akTa YroJIOBHOI'O IPECIeJOBaHUS,
BBIJJAHHOTO COOTBETCTBYIOIIMM OPTaHOM ITPABOIOPSIIKA;

e aBToOHMorpadwus;

e KOIMU JOKYMEHTOB 00 00pa30BaHUU;

e KOIMHU JJOKYMEHTOB O HarpaxJIeHuM (Mpu HATUYHH);

e  XapaKTEpUCTHKH, pEKOMEHaTelIbHbIE MHChMA (TTPH HATUYHHN);

e IIpHKa3 O MpUeMe Ha paboTy;

e [IPUKa3 O MEePEeBOie HAa MHYIO TOJKHOCTD (TIPU HAJIMYUH);

e TpPYAOBOWH JOroBOp (C TMOCIEAYIOIIMM BKIIOYEHHEM JIOMOJIHUTENBHBIX COIJIAIIEHUH K
TPYZIOBOMY JIOTOBOPY);

Paboronarens odopmiser:

e TPYAOBOW JOTOBOP B JIBYX JK3EMILIAPAX;
e IIpUKa3 O IpUeMe Ha paboTy (0 MepeMeleHNH Ha IpYTHe JOJKHOCTH);
e JMYHYIO KapTouky Ne T-2;

PaboTroaaTenb 3HAKOMMT:

e C HOPMAaTHBHO-TIPABOBBIMM JOKyMEHTaMM IIKOJIbI (YcTaBoM, KOJIJIEKTHBHBIM J0TOBOPOM,
[TpaBuiaMu Tpya0BOTrO pacHopsiiKa U JIp. JTOKATbHBIMU aKTaMH);

e  C JIOJDKHOCTHOM MHCTPYKIIUEH;

e TPOBOAUT BBOAHBIM HMHCTPYKTAXK, HMHCTPYKTA)K IO OXpaHE TpPyAd, HWHCTPYKTaX IO
IIPOTUBOMNOXKAPHOI 0€30MaCHOCTH.

2.4. TlepuuyHoe oopmIIeHHE JTUYHOTO JIea MpeyCcMaTpUBaeT:



e IIPUCBOECHME JINYHOMY JI€JIy HOMEPA COTJIaCHO JKYPHAITy y4eTa JIMUHBIX Jien (nmpuinoxenue Ne 1);

e IpOCTaBlieHHE HA 00JI0KKE IMYHOTO Jiena (nmprinokennue Ne 2) creayronux peKBU3UTOB: HHICKC
nena (B COOTBETCTBUU ¢ HOMEHKIIATYpOW Jen 0011eo0pa3oBaTesIbHON OpraHu3aluu; MOJTHOE
HauMEHOBaHME 00111e00pa30BaTEeIbHON OpraHu3alli; HOMEp JHYHOTO jena; (pamMuinus ums
OTUYECTBO paOOTHUKA B UMMEHUTEIBHOM IAJEKE; JaThl — IO/l Hayajla U roJl OKOHYAHUS BEJCHUS
Jiena; KOJIM4eCTBO JIUCTOB; CPOK XPaHEHUS;

NMOMCIICHNUEC NOKYMCHTOB, IMOJJICIKAIINX XPAHCHUIO B COCTABC JIMYHBIX JCJI, B XPOHOJOTHYCCKOM

HOpSIIKE:

- BHYTPEHHSA OIHCH JIOKYMEHTOB nena (mpumnoxeHue Ne 3);
- JIUYHBIN JIMCTOK o y4eTy KaJpoB (mputoKEeHUS No 6);
- 3asiBICHUE 0 npueme Ha paborty;
- MIpHUKa3 0 npueme Ha paboty;
- TPYAOBOI JIOTOBOp;
- JIOTOBOp O TOJHOW MaTepuaJbHOM OTBETCTBEHHOCTH (eciu pabOTHUK — MaTepualbHO
OTBETCTBEHHOE JUII0);
- XapaKTePUCTUKU u peKoMeH1aTeIbHbIE [IMChMa;
- coriacue Ha 00paboTKy MEePCOHANbHBIX JTAHHBIX.

2.5. Jluctel JOKYMEHTOB, IIOMEIIEHHBIX B JIMYHOE Jell0, MOAJekKaT HyMepaluu.
2.6. C nenpto obecrieyeHus HaIJIeKaIe COXpaHHOCTH JIMYHOTO Jieja MeJJaroroB U COTPYIHUKOB
o0mieo0pa3oBaTeabHON OpraHU3alMi U yJ00CTBAa B OOpalIeHUH C HUM NpU (POPMHUPOBAHUU
JIOKYMEHTHI MOMEIIAIOTCS B OTACIBbHYIO Manky. [lpu yBonbHeHHH PaOOTHHKA IMPOIIUBAIOTCS
HUTKaMHU u CHAFOTCS B apXUB.
2.7. BHYTpeHHSISI ONTUCHh JOKYMEHTOB, UMEIONIUXCS B JIMYHOM JIeJIe, IOJDKHA COIePKATh CBEICHUS
0 TMOPSIKOBBIX HOMEpax, HAaUMEHOBAHMSIX JIOKYMEHTOB Jelia, KOJIMYECTBE JIUCTOB, JaTax
BKJIIOUEHUS TOKYMEHTOB B JINYHOE JIETI0 U U3BATHS U3 JieJa, a TaKkKe KeM U3bIT JOKYMEHT U 1O
Kakou MIPUYHHE.
2.8. BHyTpeHHsIsl OMUCh COCTaBISETCS HAa OTAEIBHOM JIUCTE MO yCTaHOBIEHHOU (opme. JIucTh
BHYTpEHHEN OTnucH HYMEpYIOTCS OTJIENIBHO.
2.9. ITpu OATOTOBKE JIMYHBIX JIe K Tepeade Ha XpaHCHUE K BHYTPEHHEH OMHMCH COCTaBIISETCS
UTOTOBAs 3aIHCh, B KOTOPOH yKa3bIBACTCS IIU(PPAMH U MTPOITHUCHIO0 KOJIMYSCTBO BKIFOUCHHBIX B HEE

JOKYMCEHTOB M KOJIMYECTBO JIMCTOB JCJa.

3. HOpﬂIlOK Be€ACHUsSI JIMYHBIX €1 1eaaroroB MU COTPYIHUKOB OpraHusanvu,

OCYLIECTBJISIOIIEH 00Pa30BaTEIbHYIO 1eATeJIbHOCTD

3.1. JIuuHoe Jeno MmeaaroroB M COTPYAHUKOB 00IIe00Opa3oBaTeNbHON OpraHU3alluu BEIETCS B
TEUEHHE BCETO IMepuoja paboThl KaKJOro Tejarora M COTpyIHHKA B 001Ie00pa3oBaTeIbHON
OpraHu3aIiy.

3.2. JlanpHelee BeICHHE JUYHOTO Jejia MEeJaroroB U COTPYAHHKOB 0O0Ieo0pa3oBaTeIbHON
OpraHu3aIy MpeayCMaTPUBAET MOMEIICHUE B JIEN0 JOKYMEHTOB, 00pa3yromuxcs B Mpolecce

pa6oqel71 ACATCIIBHOCTH U UMCIOIIUX 3HAUCHUC IUISA TPYAOBBIX OTHOIIICHUI:

e  JIONOJHEHHUE K JUMYHOMY JINCTKY I10 y4€Ty KaJpOB;



JIOTIOJTHUTEIIbHBIE COVIALIEHUS K TPYIOBOMY JAOIOBOPY;
KOIMM MPHUKA30B 10 JUYHOMY COCTaBY, KOTOpbIE KAaCAIOTCSl MEJaroroB M COTPYAHUKOB
00111e00pa30BaTeIbHON OpraHn3aLuy;

OT3bIBBI JOJPKHOCTHBIX JIMIL O [IE€AAarore U COTpyAHUKE 00111e00pa30BaTesIbHOW OpraHu3aliiy;
KOIHMH JOKYMEHTOB O IMOBBIIICHUN KBATH(PUKALINY;

KOTIHH CePTU(PHUKATOB, TPAMOT;

JHCT — 3aBEPUTENb Jel1a (COCTaBIIAIOT IIPU CAAYe JUYHOIO JeJia B ApXUB);

UHBIE JOKYMEHTHI.

3.3. B memsax obecnieueHHs] KOHTPOJSL 3a COXPAHHOCTBIO M AKTYaJbHOCTBIO JIMYHBIX i€ B

00111€00pa30BaTEIbHON OpraHU3aluu €XeroAHo (He mo3jaHee | kBapTana roja, ciaelyrolero 3a

OTYETHBIM) IIPOU3BOJIUTCS IIpoBepKa ux HaJIN4us u COCTOSIHUS.

3.4. ExerogHyro NMpOBEPKY COCTOSHUS JIMYHBIX JIeJI HA MPeIMEeT COXPAaHHOCTH BKJIIOYEHHBIX B

HEro JOKYMEHTOB IPOBOJUT CHELUAIBHO CO3JaHHas Komuccus. O IpOBENEHHBIX IPOBEPKAX

JIeJIaeTCsl OTMETKA B JIUCTE O PE3yJIbTaTax €XKeroJHON MPOBEPKU COCTOSHUS U HAJIUYUS JIMYHOTO

nena (mpustoskenue Ne 5) u coctaBisieTcs akT. Pe3ysibraThl IPOBEPKH JIMYHBIX J€JT B 0053aTEIbHOM

HOPSIIKE TIOBOJSATCS JI0 TUPEKTOPa 0011e00pa30BaTeIbHON OpraHi3aliy.

4. HOpﬂ)lOK yqéTa U XpaHEHUS JTUYHBIX J€JI ImeaaroroB u COTpyAHUKOB OpraHv3anuu,

OCYHIeCTBJISAIOIIEH 00pa30BaTeIbHYIO AeSITeIbHOCTh

4.1. XpaHeHue U y4eT JIMYHBIX JeJI IeJarOroB U COTPYJHUKOB OpraHU3aliu, OCYIIECTBISIOIEH
00pa30BaTEIbHYIO IEATEIHbHOCTh, OPTAHU3YIOTCS C LEIbI0 OBICTPOTO M OE30IMMOO0YHOrO TTONCKA
JUYHBIX JeJ, OOECIeYeHUs] WX COXPAaHHOCTH, a Takke obOecreueHHss KOH(PHICHIMATbHOCTH
CBEJICHUH, CONEPKAIIUXCS B JOKYMEHTaX JHYHBIX JIEJ, OT HECAaHKIMOHHUPOBAHHOTO JIOCTYIIA.
4.2. Jlnunple Aena COTPYIHUKOB XpaHATCS B ceide 00meoOpa3oBaTeIbHOW OpraHu3alum.
4.3. TpynoBele M  MEIMLUMHCKHME  KHWXKKM  XpaHATCS  OTHENBbHO B ceilde.
4.4. locTyn K JIMYHBIM JieJlaM T1€JjaroroB U COTPYAHUKOB 00I11€00pa30BaTEIbHOM OpraHu3aluu
UMEIOT TOJIBKO CEeKpeTapb, CHEHUAIUCT N0 KajapaM, JAUPEeKTop o00lieodpazoBaTeabHON
OpraHu3alii JIM0O 3aMECTHTENH JTUPEKTOpa NpPU HCIOJHEHWH OO0S3aHHOCTEH JHpeKTopa
o01ieo0pa3oBaTeabHOM OpraHu3aIiHy.
4.5. CucremMaruzamusi JUYHBIX JEJI TEJaroroB M COTPYIHHUKOB 00I1€00pa3oBaTeIbHOM
OpraHu3aIH TIPOU3BOTUTCS B anaBUTHOM MOPSIZIKE.
4.6. JInunble nena MeJaroroB M COTPYJHUKOB 00Ie00pa3oBaTeIbHON OpraHU3alMM, UMEIOIUX
roCyJapCTBEHHbIE 3BaHUs, IPEMHUHU, HArPabl, yu€HbIe CTENICHU U 3BaHMsI, XPAHATCS IOCTOSHHO, a
OCTaJIbHBIX COTPYAHUKOB — 75 JIeT ¢ Toa yBOJbHEHUs paboTHHKA (B cooTBeTcTBUU ¢ [lepeunem

TUTIOBBIX YITPABJIICHYCCKUX ,Z[OKYMCHTOB).

5. IlopsaoK BbIAAYM JIMYHBIX /i€l BO BpeMeHHOe M0JIb30BaHue

5.1. Beigaua nu4HBIX 7€ (OTAENTBHBIX JOKYMEHTOB B COCTaBe JIMYHOTO JeJia) BO BPEMEHHOE
MOJIb30BaHNE MPOU3BOAUTCS C pa3pelieHus: TUpeKTopa 00meodpa3zoBaTeIbHON OpraHU3aIui 110
3aSIBJICHUIO COTPYIAHHKA OpPTaHHW3aIluH, OCYIIECTBISIONICH 00pa30BaTeIbHYIO EATEIbHOCTb.

5.2. PaGora (OSHB.KOMJICHI/IC) C JIMYHBIMHU Jc1aMnu ncaaroroB u COTPYAHUKOB



00111e00pa30BaTEIbHOM OpraHU3aluy IPOU3BOJUTCS B IPUEMHON AupeKkTopa. B koHIe pabouero
JIHSI CEKpeTaph WM CHEHMAIMCT M0 KajapaMm 00s3aHa yOeQuTbcs B TOM, YTO BCE JIMYHBIE /1A,
BbIJJaHHbIE BO BPEMEHHOE I0JIb30BAaHUE, BO3BpAIIEHbl HAa MECTO XpaHEHHUs M €CThb JIU
HEOOXOAMMOCTh Ul NPUHATHS  Mep K  HX  BO3BPALICHUIO  WJIM  PO3BICKY.
53. @akr BBIJAYM JIMYHOTO  Jena  (UKCHpPYeTCss B KOHTPOJIBHOM  JKypHale.
5.4. 3parue oTaeNbHBIX JOKYMEHTOB U3 JINYHOIO JeJa IPOU3BOAUTCS C pa3pelIeHUs JUPEKTopa
o0mieo0pa3oBaTenbHOM OpraHu3anuu ¢ OoGOPMIICHHEM COOTBETCTBYIOMIEH 3amucu B Tpade
«IIpumeuanue» BHyTpeHHEN onucu. [Ipy BpeMEHHOM U3BSTHM JOKYMEHTA Ha €ro MeCTO (MEeXay
JUCTaMHU COCEJHHMX JIOKYMEHTOB) BKJIAJbIBAETCSI CIIPABKAa-3aMECTHTEIb C YKAa3aHHUEM JaThl U
IPUYMH U3BSTUA C OJIMCHIO JINLA, BBIIABILEr0 JOKYMEHT, ¥ IOJIHUChHIO JIMLA, TOTYYUBILETO €ro

BO BPEMECHHOC I10JIb30BaHUC.

6. OopmiteHHre JJUYHBIX J1€J1 Tepe] ciavyeid B apXuB

6.1. OdhopmieHne TUYHBIX e ISl TIEpelayi B apXHUB MPOU3BOAMUTCS CHEIMAIMCTOM T10 Kajpam

0011e00pa3oBaTeaIbHON OpraHu3auu. JTa MPOoLEaypa BKIOYAET:

MOAMIUBKY (TIEPEIIeT) aea;

YTOYHEHHE HyMepaluu JIUCTOB JIe1a;

COCTaBJIEHUE JIUCTa-3aBepuTens (npunoxenue Ne 8);

cocraBjieHUE (YTOUHEHHE) BHYTPEHHEN ONUCH;

BHECEHHE YTOYHEHUH B PEKBU3UTHI JUILIEBOI 00JI0KKY /€.
6.2. Jlucr-3aBepurenb Jena JOJDKEH IOANUCATh €ro COCTaBUTENIb, IPU 3TOM JeaeTcs
pacm@poBKa JODKHOCTH M MOJMNMCH, HpPOCTaBisercs Jara. B mporecce MCIOIb30BaHMS
apXUBHBIX JOKYMEHTOB B JIMCTE-3aBEpUTEIIC JIEIAI0TCs COOTBETCTBYIOUIME OTMeTKU. Ecnu neno
MOJLINTO O€3 JIMCTa-3aBEPUTENs], TO €ro CIEAYET HAKJIEUTh Ha BHYTPEHHIOIO CTOPOHY OOJIOKKHU
Jena.

6.3. C uenpio obecneyeHns COXpaHHOCTH JIMYHBIX JI€]1 PEKOMEH1YeTCsI:

00BbEeIMHATh MHJUBUAYaJIbHbIE JMUYHBIE J€Jla YBOJEHHBIX COTPYIHHMKOB B OJIHY OOJIOXKKY
(0ObeIMHEHHOE /1€J10) C TAKUM PAcYeTOM, 4TOOBI 00beM Jiena (Toma) He npeBbiian 250 aucToB
(HyTeM CIOMBKKU MAaTCPUAJIOB MHAUBUAYAJIBHBIX JICJI IO rogamM YBOJ'IBHCHI/H[);
pacrnojarath Marepualibl MHAMBUAYAJIbHBIX N1 B Mpeaenax jaena (Toma) B andaBUTHOM
MOpAIKE (HO(i)aMI/IHBHO), OTACIAA MaTCpUalibl, OTHOCAIIUCCA K PA3HBIM HWHIWBUAYAJIbHBIM
JienaM, 4YHUCTBIM JIUCTOM OyMaru C yka3aHMeM Ha HeM (GaMHIUM, UMEHH M OTYecTBa
COOTBETCTBYIOLLIETO  YBOJEHHOTO Iefarora W  COTpyJIHHKa  001ieo0pazoBaTeIbHON
OpraHu3aIuy;
cHaOXaTh Kaxa0oe OOBeIMHEHHOE Jel0 (TOM) BHYTPEHHEH ONHCHIO C MEepeuHCICHUEM
(dbamMuIMii, UMEH U OTYECTB U YKa3aHHEM HOMEPOB CTPAHUI, B ITpejieiaxX KOTOPhIX PACIOI0KEHBI
COOTBETCTBYIOIIHUE JOKYMEHTHI.
6.4. Ilepenaya JIMYHBIX JEJI B APXUB OCYIIECTBIIACTCS HE TTO3/IHEE TPEX JIET MMOCIIE 3aBEPIICHUS UX
B JIEJIOTIPOU3BOJICTBE B COOTBETCTBHH ¢ rpadukom. [IpenBaputenbHo cekperapeM, CriennaiucToM

o kKajapam IHpOBEPSACTCA IMOJIHOTAa W HPAaBUIIBHOCTH HNOJATOTOBKHU JIMYHBIX ACH K MEpcaaydc.



BrisiBnenHbie pu NpoBEpKE HEJIOCTATKU YCTPAHSIOTCS CEKPETapeM, CIEHHAIUCTOM MO KaJpaM.
[Tepenada u mpueM MpPOU3BOASTCS MO OMUCH C MTPOCTAHOBKOW OTMETOK O HAJIMYWU JIMYHBIX JIEII.
6.5. JInuHbIe fe1a IeAaroroB ¥ COTPYAHUKOB 00IIe00pa30BaTeIbHON OpraHu3alii, 3aKOHUYCHHBIE
nenornpousBosictBoM 10 1 staBaps 2003 roma, xpansarces 75 ner, nocne 1 saBaps 2003 roma — 50
ner. JludHble nema AUpEKTOopa, TIAaBHOTO Oyxrairepa o00meoOpa3oBaTeNbHON OpraHu3aluu

HMEIOT IIOCTOSHHBIN CPOK XpaHCHMUI.

7. OTBEeTCTBEHHOCTH

7.1. Tlemarorn u COTpYIHHKH 0OLIe00pa30BaTEIbHON OpraHu3aluu 00s3aHbl CBOECBPEMEHHO
MIPEJICTABIISTh CEKPETAPIO WU CIEIHAIIMCTY 10 KaJipaM CBEICHHS 00 N3BMEHEHUH B IEPCOHATBHBIX
JAHHBIX, BKJIFOUCHHBIX B coCTaB JUYHOTO nena.

7.2. Paboroarens 00eceunBacT:

e COXPAaHHOCTbD JIMYHBIX JACII ICAAroroB u COTpyJAHUKOB O6H.I€O6paSOBaTCHBHOI71 OopraHu3aluu;
° KOH(bI/II[eHI_II/IaJIBHOCTL CBG,Z[CHPIIZ, COACPIKAIIUXCS B JIMYHBIX ACJIaX IIEAAroroB u COTpyAHUKOB.

8. [IpaBa paGoronareiss u padoTHHKA

8.1. HJ'ISI obecneyeHus 3allIUTBI ICPCOHAIIBHBIX AAHHBIX, KOTOPBLIC XPAHATCSA B JIMYHBIX ACJIaX
neaaroroB u COTpyaAHHUKOB O6H.I€O6p8.30B3TCJ'ILHOI>i opranusanuu, neaaroru u COTpyAHHUKU

00111€600pa30BaTEeIbHON OpraHu3aIliiu UMEIOT MPaBo:

e TOJYYHUTH MOJHYIO HHGOPMAIUIO O CBOMX IEPCOHATBHBIX IaHHBIX U 00pa0OTKe STUX JaHHBIX;

e TMOJYYUTh CBOOOJTHBIN JOCTYI K CBOUM MEPCOHAIBLHBIM JTAHHBIM;

e IIOJYYUTh KOIIMU JOKYMEHTOB, XPaHSIIUECA B JIUYHOM JI€JIe U COAEPKAIIME MEPCOHAIBHBIE
JaHHEBIE.

e TpeOOBaTh UCKIIIOUCHUS WIJIM UCTIPABIICHUS HEBEPHBIX U HETIOJHBIX IEPCOHATBHBIX JIAHHBIX.

8.2. Paboromarens nuMeeT mpaso:

e 00pabaThiBaTh TIEPCOHAJIBHBIC JaHHBIC IEIaroroB M COTPYJAHUKOB O0OIIC00pa3oBaTEeIbHON
opraHu3alru, B TOM YHCJIC U HA SJICKTPOHHBIX HOCUTCIIAX
e 3alPOCUTHh OT TMEJAAaroroB W COTPYAHUKOB 0O0IIe00pa30BaTEIbHON OpPraHU3allMd  BCIO

HE0OX0aMMYI0 HH(GOPMAITUIO ISl BEJACHUS JIMYHBIX JIe7T U 00pabOTKH MepCOHANTBHBIX JaHHBIX.

9. Jaka0YNTeNbHBIE TOJIOKeHUS

9.1. Hacrosiiee /lonoowcenue o nopsioke 6edeHus TUUHbLX 0ell pabomMHUKOS SIBIIIETCS JIOKATbHBIM
HOPMaTUBHBIM aKTOM, ITpuHUMaeTcs Ha [lemarornueckom coBeTe IIKOMBI U yTBepxkAaercs (1100
BBOJMTCS B JICHCTBHE) MPUKA30M JTUPEKTOPA OpraHU3alliH, OCYIIECTBISIONIECH 00pa3oBaTeNbHYIO
JESATEIBHOCTD.

9.2. Bce u3MeHeHUs1 M JIOTMOJHEHUs, BHOCUMBIe B Hactosiee [lonokenue, odopmisiiorces B
NUCbMEHHOW (opMe B COOTBETCTBUHU JICHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

9.3. Ilonoxenue o MOpSAKE BEACHUS JTUUHBIX JieJ1 paOOTHUKOB 00pa30BaTeIbHON OpraHU3aluu
IIPUHUMAETCS HAa HEOoNpeleneHHbl Ccpok. HM3MeHenns w gonosnHeHuss K Ilomoxenuto

INPUHUMAKOTCS B IOpsAAKe,  mpeaycMoTpeHHoM — 1.9.1.  Hacrosmero  IlosnoxeHnus.



9.4. Tlocne npunsarus Ilonoxxkenust (WM U3MEHEHUW U JOMOJHEHUN OTAENbHBIX MYHKTOB M

pa3/iesioB) B HOBOM pefaKuy Mpeablaylas peJakiiis aBTOMaTHUECKH yTPauuBaeT CUILY.

HaCTOHH_[ee ITonoxenue BCTYIIACT B CUJIY C MOMCHTA €Io NMOoAINMCaHUuA U HeﬁCTByeT
A0 MOMCHTaA IMPUHATHUA CICOYIOIICTO.
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