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IToJ10:xeHMe 0 KAIPOBOM pe3epBe

1. OOmwue moJioKeHUsA
1.1. Hacrosimee llonokeHue ompenenseTr 3aiaud, NOPSAOK (OPMHPOBAHUS M OPraHH3ALUIO
paboTs ¢ kaapoBbiM pezepBoM MBOY "CILINel um. M. I'ybaHoBa".
1.2. TInanoBBIH pe3epB KaJapOB IIKOJBI - 3TO PAOOTHUKH, MPOIIEAIINE OTOOP M 3aYMCICHHBIC B
CIIMCKH pe3epBa JJI1 CUCTEMaTHYECKOW LIeJIEBOM ITOATOTOBKH, OPUEHTHPOBAHHOM Ha IOJy4YECHHE
3HAHUW ¥ HAaBBIKOB, HEOOXOIUMBIX JUIsl HA3HAYEHUS Ha JIOJDKHOCTH, MOJyIeXkallie 00eceuyeHuo
KaJIpOBBIM PE3EPBOM.
1.3. TlepcneKTHBHBIN pe3epB MIKOJIBI- 3TO CIIEIHUATUCTHI C TUISPCKUMHU Ka4eCTBAMH, TTPOIIEAIITNE
0oTOOp M 3aYUCIIEHHBIE B CIIUCKH pe3epBa. [1oaroToBka NepCreKTUBHBIX COTPYIHUKOB HE HOCHUT
LIEJIEBOTO XapaKTepa - OHU FOTOBATCS HE K 3aHATHUIO ONPE/IETICHHOMN JI0JKHOCTH, a K pyKOBOAAILIEH
paboTe B IIEJIOM.
2. OcHOBHBIE NPUHIUIBI PA60THI KAIPOBOT0 pe3epna.

2.1. Tlemu paGoOTHI C IMJIAHOBBIM PE3EPBOM:
- CBOEBPEMEHHOE 3aMeIlleHHE BBICOKOKBATHU(PHUIIMPOBAHHBIMU CIIEHUATUCTAMU PYKOBOISALINX
JIOJPKHOCTEHN IIKOJIBI;
- CHH)XEHHE PUCKOB MPU HA3HAYEHUSX PYKOBOJAAIINX PAOOTHUKOB;
- TIOBBIILIEHHE YPOBHS MPO(ECCHOHAIBHON NOArOTOBKU PaOOTHHUKOB;
- COKpallleHHuE NepHoia alanTalii paOOTHUKOB IIPU BCTYIUIEHUHU B JOJIKHOCTD.
2.2. llenu paGoThI C MEPCIEKTUBHBIM KaJPOBBIM PE3EPBOM:
- IOMCK, OTOOpP U YCUJICHHOE Pa3BUTHE COTPYIHHUKOB, 00JaA0IIUX MOTEHIIMAIOM JUIsl 3aHATHS
4yepe3 HECKOJIBKO JIET PyKOBOISIIUX AOKHOCTEH B IKOJIE;
- MOTHUBalIUs KapbepHOTrO0 pOCTa PabOTHUKOB M JONOJHUTEIBHOE CTUMYIMPOBAHHE MOJIOJBIX
COTPYIHUKOB Ha IOBBIIIEHUE 00pa30BaTEIbHOTO YPOBHS U IPOPEeCCHOHATBHON KBAJIN(DUKALUHY;
- BHEJPEHHE B IPAKTUKY pabOThl C KaJpaMu IPOTHO3MPOBAHUS CIIYyKEOHBIX MepeMelieHuH
(TUTaHMpPOBAaHKE Kapbephl);
- yJIy4IIeHHs] KaYeCTBEHHOI0 COCTaBa pPabOTHUKOB;
- TIOBBIILIEHUS YPOBHS MOTHBALIUU PAaOOTHHUKOB.
2.3 OcHOBHbIE IPUHLUIIBI (POPMUPOBAHUS KaJPOBOIO pe3epBa:
- 100pOBOJIBHOCTh Y4acTHsl B KOHKYpCE Ul BKJIIOUEHHUS B KaJPOBBIM pe3epB Ul 3aMeLCHHs
BAaKaHTHOM JI0JIKHOCTH;
- OOBEKTMBHOCTb OLICHKH MpPO(eCcCHOHANBHBIX KauecTB pPa0OTHUKOB M PpE3YJIbTaTOB HX
CIIy’KE€OHOI 1esTeTbHOCTH;
- CO3/1aHue YCIOBMH AJ1s MPOo(eCcCHOHATIBHOTO POCTa Ha CITyXO0e;
- coOuIoJieHHe pPABEHCTBA MpaB TpaXKJAaH IpU BKIIOYEHUMM B KaJpOBBIH pe3epB U UX
npoeccHOHaAFHON pealln3alui;
- TJAcCHOCTH B (POPMUPOBAHUHU U paboOTe C Ka[POBBIM PE3ECPBOM.

3. Tlopsinok ¢popmupoBaHus pe3epBa
3.1. PaboTa ¢ pe3epBOM BKJIIOYAET B ce0sl CeIyIolIie HallPaBIeHUS:
3.1.1. ®opmupoBaHue pezepsa:
- cOop mHGOpPMALMU O MEPCHEKTUBHBIX COTPYAHMKAX Ui COCTABJIEHHUS CIHMCKOB KaJpOBOTO
pe3epBa;
- KBaJIM(PUKALMOHHBIN OTOOP COTPYIHUKOB Ul JOOABIEHUS B KaJJpOBBIN pe3epB;
- odopmIIeHHE U YTBEP)KJICHHE CTUCKOB PE3EpPBa;
3.1.2. TloaroroBka pe3epna:
- TpoBe/eHHe 00yUeHHs Pe3ePBUCTA;



- TpOBEIEHHUE aTTECTAINH, C IIETIbI0 OLICHKH YPOBHS 3HAHUHM KaHUIaTa TI0 IpOoTpaMMe 00ydeHHs
U TIPUHATHE PEHICHUS O 1eNIecO00Pa3HOCTH HAXOKICHUS COTPYIHUKA B PE3EPBE;
- HaIpaBJIEHHUE PE3EPBUCTOB Ha CTAXKUPOBKY.
3.1.3. Peammzarmus pesepna:
- BBIJBM)KEHUE PE3EPBUCTOB HA PYKOBOISALINE TOJKHOCTH;
- CUCTeMaTHuYecKoe OOHOBIJIEHHE CIIMCKOB pe3epBa C LIEJIbIO MONOIHEHHUS;
- KOPPEKTHpPOBKA CIIMCKOB pe3epBa MO pe3yiabTaraM aHaidn3a S(PQGEKTHBHOCTH IOATOTOBKH
pabOTHHUKOB, COCTOSIIINX B pe3epBe.

4. OT00p KaHIMJAATOB U UCKJIIOYEHHE U3 pe3epBa
4.1. OTt6op B KaJpOBBI pe3epB MPOU3BOANUTCS HA OCHOBAHUM OLEHKH YPOBHS KBAJTU(UKAIIH,
JIMYHBIX KAYECTB U MPOJAYKTUBHOCTH JESITEIHHOCTH PAOOTHUKOB.
4.2. B nensx obecriedeHnst 3pPEKTHBHOCTH pe3epBa €ro YHCICHHOCTh COCTAaBIISIET HE MeHee 2
KaHJIUJATOB Ha MECTO MO KaXJOW KaTeropuu HOJKHOCTEH. Jlomyckaercs 3auuciieHHe OIHOIO
CIIEIMAJTUCTa B PE3EPB IO PA3IUUHBIM (HE 00Jiee IBYX) KATETOPHUSIM JOJIKHOCTEH.
4.3. Crucox JOJDKHOCTEH, TMOJJICKANINX OOCCIICYCHHUIO KaJIPOBBIM PE3EPBOM, OIPEIEISICTCS
cornacHo [Ipunoxxennto Nel.
4.4. KaapoBblil pe3epB MKOJIbI (GOPMUPYETCS U3 CIETYIOMINX UICTOYHUKOB:
- KBaJH(HUIMPOBAHHBIE CIICIIUAINCTHI;
- MOJIOJIbIE CIEIIHAIUCTHI.
4.5. Tlpu oTOOpe KaHTUAATOB B KaIPOBBIA PE3€PB YUUTHIBAOTCS CICAYIOIIHE TTapaMeETPhI:
ypOoBeHb 00pa3oBaHUs (BbICIIEe 0Opa30BaHUE);
COCTOSIHHE 37I0POBBS (CITOCOOHOCTH BBHITIOJIHATH TPYAOBYIO G YHKIIUIO B TIOJTHOM 00BEME);
CTak pabOThl MO Mpodeccud U Ha PYKOBOASIIEH TOJDKHOCTH COOTBETCTBYIOIIEH KaTeropuu
(cormacHo IIpunoxxenuro Nel);
- KBaM(UKAIIMOHHBIE TPEOOBAHUS MO TUIAHUPYEMOM TOJKHOCTH.
4.6. [lns mpoBeneHust 0TOOpa UCTIOJIB3YIOTCS CIEIYIONTAE METOIBI:
- aHalM3 JOKYMEHTOB (QHKETHBIX IaHHBIX, JOKYMEHTOB 00 00pa3oBaHWU M MOBBILICHUU
KBaJIM(DUKALMK, XapaKTEPUCTUK, PE3yJIbTaTOB aTTeCTallil, OTYETOB U JIp.);
- OIEHKa KadecTBa Tpyna (pe3yabTaThl TpyAa, TIIATEIbHOCTh BBIMOJHEHUS 3aJaHHi,
HaJEKHOCTh, PAlIHOHATBHOCTh, SKOHOMUYHOCTD );
- cobecenoBanue (A5 BBISBICHHS CTPEMJIEHUN, MOTHUBOB MOBEJICHUS, MOTPEOHOCTEH M HHBIX
CBEICHMI, UMEIOUINX 3HAYCHHE JIJIsl IPUHATHS PEIICHUS O BKIIOYCHUH B PE3EPB).
4.7. OcHOBaHMS JJI BKIIOUYCHUS B PE3EPB:
- CTpemJIeHUE KaHAMJIaTa K CaMOCOBEPIICHCTBOBAHHIO, PA3BUTHIO CBOEH Kapbephl, TUIAEPCTBY;
- pEeKOMEHJAlUs HEMOCPEJICTBEHHOIO PYKOBOJUTENS, COIJIACOBaHHAs C PYKOBOJUTENIEM
HaIpPaBJICHUS.
4.8. OcHoBaHus JUTsl UCKITFOUEHUS U3 pe3epBa:
- HazHauyeHHe pabOTHUKA HA JOJDKHOCTS ;
- MOJa4y¥ Pe3epBUCTOM 3asiBICHUS 00 UCKIIOYCHHUH €TI0 U3 KaJIpOBOTO PE3EpPBa;
- BbIsIBIICHHUS (PAKTOB, CBUICTEIHCTBYIOIIUX O MPEICTABICHUN PE3EPBUCTOM 3aBEIOMO JIOKHBIX
CBEICHUH;
- COBEpILIEHUs MPABOHAPYIICHHS, UHBIX JESTHHUI, HE COBMECTUMBIX C HaXOXKJCHHEM B KaJIpOBOM
pe3epse;
- HapylleHHUe MOopsAAKa U YCIOBUHN 3a4iCIIEHUs B KaAPOBBIA pe3epB, YCTAHOBICHHBIX HACTOSIIIUM
ITonoxxeHueMm;
- HEY/IOBJETBOPUTENIbHBIE MTOKA3aTEIH MIPO(HECCUOHATbHON AEATEIbHOCTH;
- CHCTEeMaTHuYeCKOE HEBBINOJHEHUE TUIaHa UHAUBUIyaTbHOTO Pa3BUTHSL.
4.9. Tlpouemypa oT60pa pe3epBUCTOB.
4.9.1. HemnocpeacTBEeHHBI PYKOBOAMTENb KaHAWAATa B COOTBETCTBUH C PEKOMEHIYeMbIMHU
kputepusmu (IIpunoxeHne ) oCyIIecTBISIOT MEPBUYHYIO OICHKY JETOBBIX U JIMYHBIX KAa4eCTB
KaHJMJaTa U COCTaBISIET PEKOMEHJAIMI0 O BKIIOYEHMM paboTHUKA B peseps (IIpmioxkenue ).
Crucku 3aBepsIfOTCS. 'y PYKOBOJUTENSI HampaBieHHs. Takke pPYKOBOJHWTENIEM KaHAWIATa
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odopmisercsa «MupopmarronHslit uct kanaunata» (Ipunoxenue ).

5. TloaroroBka cnenua MCTOB U PYKOBOJIUTEIEl, 3a4HCIEHHBIX B pe3epB
5.1. TloaroroBka pe3epBa SBISETCS COCTABHON YaCThIO KOMIUIEKCHOM MPOTPaMMBI IOITOTOBKH
MePCOHAA IIKOJIBI.
5.2. TloaroroBka pezepBa MOKET OCYHIECTBISTHCS C OTPHIBOM U 0€3 OTpHIBA OT MPOU3BOICTBA.
5.4. TlonrotoBka pabOTHHKOB, 3a4YMCICHHBIX B PE3EPB PYKOBOAALIMX KaJIpOB, MPOBOAMUTCS B
HEeNAX MPHOOPETeHUsST UMM MPAKTUYECKHX M OPraHW3alMOHHBIX HABBIKOB JUISi BBIOJHEHHS
00s13aHHOCTEH 10 TOIHKHOCTH Pe3epBa.
5.5. TlogroroBka Ha 3aMeIICHHWE JOJDKHOCTEH PYKOBOIHUTENEH MPOBOAUTCA IO TMPOQIIIIO
JEATeNbHOCTH pabOTHHKAa C 00s3aTeNbHBIM HM3YYEHHEM OCHOBHBIX BOIPOCOB 00Opa3oBaHUS,
MEHEKMEHTA.
5.6. TloaroroBka MEPCIEKTHBHOTO KaJpOBOTO pe3epBa. [IOTEHIMANBHBIN pe3epB COCTOUT U3
MOJIOJIBIX COTPYTHHKOB C JHJIEPCKHUMH KadeCTBaMH, KOTOpPBIE B TIEPCIEKTHBE MOTYT 3aHSThH
PYKOBOISAIINE JOJDKHOCTH. [lepcrieKTHBHEIA pe3epB popMUPYETCst K3 COTPYTHHKOB B BO3PACTE JI0
35 ner. [ToaroToBKa MEepCIeKTUBHBIX COTPYIHUKOB HE HOCUT IIEJIEBOTO XapaKTepa - OHU TOTOBATCS
HE K 3aHATUIO ONIPEACIICHHON JOIKHOCTH, a K pYKOBOJISIIEH paboTe BoOOIIIE.
5.7. TlepemenieHne COTPYAHUKOB U3 TIEPCIIEKTUBHOTO Pe3epBa B TIAHOBBIN MTPOU3BOIUTCS:
10 UTOTaM MPOBEACHHUS aTTEeCTAIINH;
10 JOCTUKEHHUN COTPYAHHUKOM Bo3pacrta 35 JerT.
5.8. ToaroToBka KaapoBOTO pe3epBa MPeayCMaTPUBACT TEOPETHUECKYIO U TIPAKTHIECKYIO YaCTH.
5.9. OCHOBHBIMH BHJIAMH TEOPETHUECKON TIOJATOTOBKU pe3epBa SBISIOTCS:
MEPEnoIrOTOBKA 1 TIOBBIIIEHUE KBATH(PHKAIINH;
BHEIIIHEE U BHYTpEHHee o0ydyeHue Mo mpobiemam MoBbleHUs 3()(HEeKTUBHOCTH 00y4YeHUs U
yIpaBieHus, B TOM YHCJIE YIPABIECHUS IEPCOHATIOM, H3yYeHHE SKOHOMUYECKUX TUCIUIINH;
- MacTep-KJIacChl U TPEHUHTH - MPOBEICHUE CEMUHAPOB M_JIENOBBIX WUrp M0 3(G(EeKTHUBHOMY
YIPaBIIECHUIO.
5.10. Tlo TpPOXOXJIEHWH TEOPETUUYECKONW TOATOTOBKH TPOBOJMTCS AaTTECTallUsl, C IEJbIO
MPUHATHS PELIEHUsI O 11eJIeco00pa3HOCTH MPOAOIDKEHUSI 00ydYeHHs IO IporpaMMe MOATOTOBKH
PYKOBOJISIINX KaJpOB.
5.11. OCHOBHBIM BHIOM IPAKTHYECKOM MOJATOTOBKH SIBJISETCS:
- HCIOJIHEHUE 00s13aHHOCTEH (3aMellleHue B MepHoj OTIycKa, 00JIe3HH U. T.J.) Ha JOJDKHOCTSX,
COOTBETCTBYIOIIMX YPOBHIO U cHenuanu3anuu pesepBucta. [Ipum ucnomHeHHM oO0s3aHHOCTEM
COTPYIHHKY BBIINIAYMBACTCS Pa3HUIIA B OKJIaJaX MEXIYy 3aHUMaeMOi UM JOJKHOCTBIO U TOM, Ha
KOTOPOil OH HCIONHSET 00SI3aHHOCTH.
6. MoTuBanus COTPyAHMKOB HA J0JITOCPOYHbIE OTHOLLIEHUS
6.1. MoTuBauus COTPYAHUKOB Ha JOJITOCPOYHOE COTPYIHHUUECTBO SIBJISETCSA BAKHEHIITUM 3TAllOM
paboThI ¢ COTPYTHUKAMHU.
6.2. MoTuBaus U CTUMYJIUPOBAHUE COTPYTHUKOB IIPECIIEIYET IBE ENIU:
- BbIpa0OTaTh Yy COTpyOHHKa >KenaHue Haubonee HPGPEKTUBHBIM CHOCOOOM J0OMBATHCA
MOCTABJICHHBIX TIEpe]] HUM LieJIeH U 3a1a4;
- TOBBICUTb JOSIBHOCTh, IPUBEP)KEHHOCTh COTPYAHUKOB.
6.3. Beinenstorcs ¢opMbl MOTUBALMH, ASHCTBYIOIINE HA COTPYHHKA:
6.3.1. MarepuanbHble BO3HarpaxaeHuss —3apaboTHas miaTa, MpeMuu.
6.3.2. HemarepuanbHble BO3HArpakJeHUs — COBIAJICHUE LIEHHOCTEH YUpPEKICHUS C )KU3HEHHBIM
CTUJIEM COTPYIHHUKA, KOM(OPT, OLIYIIEHUS ycllexa, TOBApPUIIECKHE OTHOLICHUS B KOJUIEKTHUBE,
CTaTyc, OTHOIIEHHE K COOCTBEHHOMY UMU/DKY, HHTEpecHast paboTa - OKa3bIBaeT OOJIbIIOE BIUSIHNE
Ha MOTHMBAIMIO IS yBeJIMYeHUs 3PPEKTUBHOCTH B AEATEIBHOCTU COTPYJHMKA U, CIIE0BATEIBHO,
Ha KYJIbTYpY B LI€JIOM, Ha BO3MO>KHOCTH €€ COBEPIIEHCTBOBAHUS.
6.4. YpoBHM pa3BUTH MOTHUBAIIUH COTPYIAHUKOB.
6.4.1. Pa3BuTHe MOTHBALIUK COTPYIHUKA HA WHAWBUIYAILHOM YPOBHE IIPEIIOaraer:
- aKTHUBHOE OOBSICHEHHE LieJel MPOBOIUMON PabOThI, €€ IIEHHOCTH M CMBICTA, T. €. peKiama
OyaylIero pe3yabTara;
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- pacmpeneneHue 3aJad B COOTBETCTBUM C  HWHAWBUAYAJIBHBIMH  BO3MOXKHOCTSIMH,
CIOCOOHOCTSMH U KBaTH(PUKALIMEH COTPYTHUKOB;
- TEPUOJNYECKOE MPOBEACHUE COOECEeJOBAHUN «PYKOBOIMTENb — COTPYAHUK» (BO3MOXKHOCTD
BBITOBOPHUTHCS JIJIS1 COTPYTHHKA, BOZMOKHOCTB JIOTOBOPUTHCS ISl PYKOBOIUTEIS);
- TIOCTAHOBKA pEabHO JOCTIDKUMBIX IIEJIed MpHU ONPEACTICHHOM aKKyMYJIHMPOBAHHH YCHUIHNA
COTPYIHUKA;
- oOecrnieuyeHre MOHUMAaHMS YyBCTBA JOCTHXKECHUS pe3ynbTara (TI0OIPEeHHE 32 Pe3yabTar).
6.4.2. Pa3BuTHE MOTHBAIMH COTPYAHUKA Ha YPOBHE paboyero MecTa BKIIIOYAET:
- y4JacThe COTPYAHHUKOB B TIOCTAHOBKE W ONpEIeNeHHH oOmmx menei (s ceds, CBOEro
MOpa3esieHns], BCEl KOMIIaHWHK) Ha pabovYeM MecCTe;
- CO3/IaHUE CHUCTEMbI COBMECTHOMW JEATEILHOCTH IMOAPA3/ICICHNUs sl TOHUMAHUS IOCTUTHYTOM
ey (3a1auM) B paMKax pabouei IpyIibl;
- CO3/1aHue JOJDKHOU paboueit aTMocqepsl U yCTpaHEHNE U3THITHIX MTPOIETYPHBIX OTpaHNYEHHH
(10OPOBOTBLHOCTH COTPYTHUKOB).

7. Peanu3zanus pe3epna.
7.1. C uenpio moBblieHUs 3PPEKTUBHOCTU pe3epBa MPOBOJUTCS €KEroJiHas KOPPEKTHUPOBKA
CIIMCKOB pe3epBa, B XOJIe¢ KOTOPOW OIIEHWBACTCS PE3YyIbTAaThl TOJOBOM IOATOTOBKH, TArOTCS
3aKIIIOYEHUST O BO3MOKHOCTH BBIIBIDKCHHS KaHIHWIATa HAa PYKOBOJSIIYIO JIOJDKHOCTB,
1eJIeCO00Pa3HOCTH MPOAOIDKEHHSI IOrOTOBKH, KOPPEKTHPOBKE TUIaHA 00yISHHS, UCKITIOUCHHS 13
pesepaa.



Ipuaokenue Ne 1 k Iosoxkennio «O kaapoBom pesepre'
MBOY «CHI Nel um. M.I'y6anoBa»

Cnmcox 10/1KHOCTeH, MOoAJIeKAIMX 00ecTiedeH hI0

Ka/IPOBBIM pe3epBOM 110 KATEeropusiM.
1. [TepBas xareropus. KanpoBelii pe3epB Ha JJOJDKHOCTh TUPEKTOpa GOpMHUpPYETCs U3
pe3epBUCTOB B Bo3pacTe OT 35 10 50 JeT U ¢ OmbITOM paboTHI OT 5 JIET B IIKOJIE.
AJIMAHHUCTPATUBHBIN PECYPC HA TOJHKHOCTD «IAUPEKTOP»:
- 3aMecTuTeNb JUPEKTOpa 110 HAIPABICHUSIM.
2. Bropas kareropus. KaapoBblil pe3epB Ha JOJDKHOCTH 3aMECTUTENEH JUPEKTOpa IO
Hamnpasienusm (YP, BP, AXP). Bo3pact nperernentoB ot 35 10 50 u onbIT paboThl OT 3J€T B
LIKOJIE.
AJIMAHHUCTPATUBHBIN PECYPC IS JOJDKHOCTH 3aMECTUTENb AUPEKTOpA:
- y4MTens, Ieaaror - ICUXoJor, opranusarop-npenoaasarens ObXK.
KAPTA kpurtepueB OlleHKH KaHAUAATA
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ydyacTHE B CEMHUHapax,
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CaMOCTOSTENBHOCTD
O00CHOBAaHHOCTH
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MH(pOpPMAIMOHHBIE
MICTOYHUKH
[lepcoHanbHbIE DddexTuBHOCTD
o XaDAKTEDUCTUKH __[TDVIIA
JlosbHOCTB K
OpraHu3aluu
[leneycTpeMIICHHOCTh
KoppektHoCTh
[IOBEJICHUS
[Ipodeccrnonansuas
OTBETCTBEHHOCTh
ABTOPHUTET
1. He uMeeT T0CTaTOUHBIX 3HaHUM (HaBBIKOB, CHOCOOHOCTEH) U HE CTPEMUTCS UX IPUOOPECTH;
2. WMeeT He OUYeHb ITyOOKHE 3HaHWS (HABBIKH, CIIOCOOHOCTH);
3. WMeeT JOCTaTOYHbIC 3HAHUS (HaBBIKU, CIIOCOOHOCTH);
4. oOnajmaeT XOpOIIMMHU 3HaHUSAMH (HaBBIKAMH, CIIOCOOHOCTSIMU);
5. oOnanaet riry0OKMMHU 3HAHUSAMH (HaBbIKAMH, CIIOCOOHOCTSIMH), 10 MHOTHUM BOIIPOCaM MOXKET

AaTb UCUYCPIBIBAIOIIYHO KOHCYJIBTAIIUIO
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